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March 19, 2024 

 

SCHOOL OFFICE MEMORANDUM 

 
 

To :    

         Grades Three and Six Teachers, Learners, and Parents 

         Non-teaching Personnel 

         School/Homeroom PTA Officers 

         Others Concerned 

 
 

 

CONDUCT OF ELLNA FOR G3 AND NAT FOR G6 2024 

1. Pursuant to DepEd Memorandum #16, s. 2024 and Division Memorandum #07, s. 
2024 otherwise known as the Administration of National Assessments for SY 2023-
2024, this office directs everyone to comply with the provisions stipulated in the 
said memorandum and note the important dates: 
 

Assessment Program Test Administration 
Early Language Literacy and Numeracy 

Assessment for Grade 3 
April 18, 2024 

National Achievement Test  
for Grade 6 

April 3, 2024 

 
2. Class Teacher-advisers should ensure and allocate at least 30 minutes to 1 hour 

before class dismissal to prepare and review the learners about important learning 
competencies that they need to master. Also, let them practice shading/answering 
PISA-like test items to develop their higher-order and critical thinking skills. 
 

3. Practice great virtues of patience, resourcefulness, and most importantly honesty 
in test administration. Develop the same virtues to the learners, too. Everybody is 
also reminded about the important provisions of Section 13, DO #55, s. 2016. 
 

4. Days before the test administration, ensure that classrooms and areas of 
assignment are clutter-free and ready for utilization. Maintain cleanliness, 
orderliness, and safety at all times. As school inspection has been conducted, it 
has been observed that floors especially those close to the stairs are too slippery, 
thus causing accidents for everybody most of the time. So, these should not be 
swept but rather mopped, and if floor wax has been applied, ensure that 
parents/learners will not make it slippery. There are also candy wrappers and other 
wastes found along the corridors, pathways, and anywhere else. Always ensure 
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general cleanliness and orderliness, even without expecting visitors to come to the 
Old and New Sites of the school. 

 
 

5. Other relevant preparations must be considered by practicing one’s initiative and 
hospitality. 
 

6. Attached is a copy of the Division Memorandum #07, s. 2024 and provisions of 
Section 13, DepEd Order #55, s. 2016. 
 

7. For information, dissemination, and compliance. 
 
 
 
 

 
 

                                                                                         GEOFFREY T. UNIDA 
                                                                          School Principal I 
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